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Private and After School Enrollment Worksheet 

Student(s)         Date __________________ 

First Name  ____________________________________ Last Name __________________________________________  

Birthday / Date ____________________________      Age (Today) ________________         Grade _______________  

Days Attending (Circle):   MON   TUE   WED   THU   FRI     WEEKLY 

School ____________________________ Teacher’s Name _________________ Room # ___________ 

Regular Dismissal Time _____:_____ Short Dismissal Time _____:_____ Minimum Dismissal Time _____:_____ 

My child requires the following for safe and legal transportation (Circle):   Car Seat   Booster   None 

My child will normally be picked up from the center by _____:_____pm 

First Name  ____________________________________ Last Name __________________________________________ Grade ____  

Days Attending (Circle):   MON   TUE   WED   THU   FRI     WEEKLY 

School ____________________________ Teacher’s Name _________________ Room # ___________ 

Regular Dismissal Time _____:_____ Short Dismissal Time _____:_____ Minimum Dismissal Time _____:_____ 

My child requires the following for safe and legal transportation (Circle):   Car Seat   Booster   None 

My child will normally be picked up from the center by _____:_____pm 

Parent #1/Guardian #1 

_________________________________________________ 

Email ____________________________________________ 

Phone ___________________________________________ 

Parent #2/Guardian #2 

_______________________________________________ 

Email __________________________________________ 

Phone __________________________________________ 

 

How did you hear about us? Google   Facebook   Friend   School   Referred by: _________________ 

Notes:___________________________________________________________________________________________________ 

_________________________________________________________________________________________________________ 

Parent _______________________________________               Director____________________________________ 

 

  

OFFICE USE ONLY 

Registration Fee ($100.00/family) ........................... $_________ 

Materials Fee ($50.00/child) 

($50.00 X ______) .................................................. $_________ 

Tuition Payment Option: 

 Monthly ........................ $________________________ 

 Weekly .......................... $________________________ 

 Pre-Pay .......................... $________________________ 

 Cash    Check # _____  Automatic:  Credit/Debit 

TOTAL PAID ........................................................... $_________ 

OFFICE USE ONLY 

Start Date:________________________ 

  Complete Online Registration form with up-to-date emergency 

contact information 

  Complete Billing Information 

  Parent Goals and Expectations 

  Add to master shuttle schedule 

  Receive School Calendar 

  Receive State test scores and/or Previous Report Card 

  School Teacher Contact form 

  __________________________________ 
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Enrollment – Tuition – After School Pickup Policy Updates 

August 2024 

 

Student Name(s):_______________________________________________         Date: ___________________ 

 

 

Tuition and Payment Policies: 

______ (Weekly Payment Only) I agree to pay tuition, in advance, no later than the first business day prior to my child’s 

attendance.  If tuition is not received by 6:00pm on the due date, I will have a 3 day grace period. If the debt is 

still outstanding, a late payment of $25.00 will be assessed. 

 

______ (Full Year Monthly Payment Only) I understand that my monthly tuition will be billed in 12 equal monthly 

installments. Tuition invoices will be sent out at the beginning of each said month and payment is due on the 1
st
 of 

the month. If tuition is not received by 6:00pm on the due date, I will have a 3 day grace period. If the debt is still 

outstanding, a late payment of $25.00 will be assessed. 

 

______ We are open during the Spring, Fall, and Winter Breaks and tuition is due for all students during those weeks 

whether the child is attending. This applies to both the Private School students and those being picked up after 

school. 

 

______ I understand that I am responsible for my child’s tuition regardless of time off for illness or family vacations. Part-

time students may make up sick days within the same calendar month.  

 

______ I understand that individual tutoring students must provide a 24 hour notice of cancellation or remit the full 

amount due 

 

______ I understand both a $35.00 returned check fee and a $25.00 late payment fee will be charged for each returned 

check and I agree to pay this fee within one week of notification.  I understand that after the second check has 

been returned, I will be required to pay remaining fees by money order, cashier’s check, debit or credit card. 

 

Service Cancellation Policies: 

______ CalKids Learning Academy, Inc. hires staff, purchases supplies, and reserves field trip tickets & transportation in 

advance, according to student enrollments, therefore no credits or refunds are given for daily absences. 

 

______ All cancellations must be made, in writing, 2 weeks in advance in order for a refund/credit to be considered. 

Canceling with less than 2 weeks’ notice will require full payment for the tuition cost of that particular week. If a 

tuition discount was given, tuition will be calculated at the regular weekly rates of attendance and the refund will 

consist of the remaining balance. 

 

______ Prepaid/Discounted/Unlimited/Semester tuitions are non-refundable at any time and for any reason.  

 

 

General Rules and Regulations: 

______ Late pick up: I understand that if my child is picked up after 6:30pm, I will be charged $1.00 per minute payable at 

the time of pick-up. 

 

______ I understand that if the staff is unsuccessful in contacting any of the authorized persons to pick up my child one hour 

after closing, the Department of Children’s Services will be called to pick up my child. 

 

______ I understand I must sign my child in and out daily. Should I wish to have my child released to another adult, I will 

send my written authorization. This adult will be required to show photo identification. 
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______ Snacks: Snacks are not provided, however students are encouraged to bring their own snacks which may be 

consumed at a specified time each day. Pre-packaged snacks may be purchased for $1-$3 each. Please send extra 

snacks or money if your child needs additional nutrition.  

 

______ I realize that children attending the CalKids Learning Academy, Inc. Program will be required to follow all program 

rules.  Students may be expelled from the program with no refunds for failure to meet behavioral expectations. 

There will be a “Three Strikes Rule” where by if my student is the primary subject of three separate incident 

reports, then their future will be evaluated and may result in termination without a refund. 

 

______ I understand that CalKids Learning Academy, Inc.,  and staff will not be held liable for student injury, or loss, 

damage, or theft of property while my child is in attendance. 

 

______ I understand my child will be participating in many types of enrichment activities. I hereby authorize my child to 

participate in these activities. 

 

______ I understand that if my child becomes or arrives ill at CalKids Learning Academy, Inc. that I am required to pick 

them up within two hours of notification. 

 

______ I will inform and provide CalKids Learning Academy, Inc. with any school calendar information, changes to that 

calendar or any other specialty dismissals as soon as possible to ensure safe and accurate attendance for my child. 

 

______ I understand that CalKids Learning Academy, Inc. has the right to discontinue or refuse service at any time. 

 

Transportation and Shuttle Policies: 

______ My child will NOT be utilizing transportation services through CalKids Learning Academy, Inc..  

 

______ We need confirmation of the pickup schedule by Thursday evening the week prior to confirm the drivers for the 

following week. We’re sorry for any inconvenience this may cause but if we do not have it by Thursday evening 

you will need to make other arrangements for the next week. Please TEXT this to Ms. Kira at 805.405.5127. 

 

______ Shuttle Pick up Cancellation: I understand that, with exception of being sent home from school due to illness, if my 

child is NOT present for a scheduled pick up without notifying CalKids Learning Academy, Inc. in advance, I will be 

charged $25.00/day. Failure to provide a notice 3 times may result in termination from the program. 

 

______ I understand and give my consent for my child to be transported in a CalKids Learning Academy, Inc. vehicle driven 

by a CalKids Learning Academy, Inc. employee to or from school and any field trips that require transportation. 

 

______ I understand that during transport in a CalKids Learning Academy, Inc. vehicle, my child is required to follow all 

transportation rules. These may include by are not limited to: sitting at all times, securing and wearing safety 

restraints, keeping hands and feet to themselves and in the vehicle, refraining from yelling or screaming, and being 

respectful to all passengers and the driver. If they fail to consistently follow all the rules mentioned above, they 

may be terminated from the program or other modes of transportation must be arranged. 

 

______ Field trips may be scheduled during non-school days or breaks. In some cases, the field trip may incur a fee. 

 

 

Parent Signature: ________________________________________________________________  

 

Date: ___________________ 

 

Must be completed before any pick-ups can take place. 
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Emergency Medical Treatment Consent Form 

 

I, (Print name) _________________________________________       

 

Parent/Guardian of _______ _______           

 

Born on _________, do hereby give my consent to CalKids Learning Academy, Inc. faculty and staff, to 

secure and authorize such emergency medical treatment as the above name might require while under the 

supervision of Star Students Learning Centers. This care may be given under whatever conditions are necessary 

to preserve the life, limb or well being of the child named above by a duly licensed physician (M.D), and/or 

dentist (D.D.S.). 

 

I also agree to pay all the costs and fees as secured or authorized under this consent. 

 

NOTE: Every effort will be made to notify the parents/guardian, etc. in case of an emergency. 

In the event of an emergency, it would be necessary to have the following information: 

 

Physician’s Name: __________   Phone Number: __________    

Preferred Hospital: _______________________________________________________________ 

Address: __________________________________Phone: _______________________________ 

 

If the parents/guardian is unavailable, other relatives or persons to contact in emergency: 

Name:____________________________________ 

Address:__________________________________ 

Phone: ___________________________________ 

Relationship: ______________________________ 

Name:____________________________________ 

Address:__________________________________ 

Phone: ___________________________________ 

Relationship: ______________________________ 

 

Child has the following medication allergies: ___________________________________________________ 

 

Home Address: ___________________________________         

Home Phone: __________________           

Cell Phone: ____________________________________________       

Other Contact information: ____________________________________________________________ 

 

Signature of parents/guardian:  _________________________________________________________     

_________________________________________________________ 

Directors Signature _____________________________________________                 Date: _____________  
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The Keys to Success Begins With Knowledge 

We believe that having knowledge of facts and information is one important key. 
The other is having the skills and abilities to make that knowledge work for you. 

Throughout our programs, we stress not only academic knowledge but also the 
development and mastery of mental, social and physical skills, so a child can feel 
confident with any challenge. 
 
We follow very closely the students’ development of perceptual and cognitive skills 
and how the child understands their world as these are key areas that affect 

learning. 

The overall goal of our programs is to give children the experiences necessary for well-rounded 
development and organizational skills by taking them through levels of learning. 

We strongly believe every child matures and learns at their own rate, which is why we approach 
each child individually. Children are encouraged to reach their own potential rather than worry 
about what the other students are doing in the class. We want the child to feel good about their 
progress and to feel good about learning. 
 
Our educational curriculum also includes Social Studies (as units of study), which provide the 
students with an opportunity to learn about and accept the variety of people, customs, dress, and 
foods of the world. Other activities include arts and crafts, computers, music, singing, games, sports, 
drama and field trips. During science lessons, children are allowed a hands-on approach to 
discovering new concepts and learning about the world around us. 

Special care is given by nurturing the child’s self-esteem through instruction in the personal care and 
social manners. We also stress respect for others and personal property. 

Positive reinforcement and praise are tools used to motivate. We feel that learning is a fun and 
enjoyable process that can only be encouraged rather than pressured. 
 
Our private day school maintains small classes with a teacher/child ratio of approximately 1 to 10. 
However, our after-school program offers individual tutoring one-on-one or a one-to-five ratio. 
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